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The secret to getting more checks on that to-do-list

As companies and workers are being pressured to do more for less, new ways of becoming more time-
productive are essential. The Complete Idiot's Guide to Getting Things Done gives readers the tools they
need to increase personal productivity in the workplace, including how to visualize short- and long-term
goals, tear down the walls of procrastination, manage energy instead of time, streamline work space, run
productive meetings, work effectively with others, and more.

-Over the past 10 years, American productivity has risen 46% while hours worked have remained flat
(Bureau of Labor Statistics)

-Books on personal productivity sell very well-Author's related book, The Complete Idiot's Guide to
Managing Your Time, is phenomenally successful

-Author is a nationally recognized speaker
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From reader reviews:

Sean Bass:

As people who live in often the modest era should be upgrade about what going on or details even
knowledge to make these keep up with the era that is certainly always change and advance. Some of you
maybe will probably update themselves by reading books. It is a good choice to suit your needs but the
problems coming to you actually is you don't know what type you should start with. This The Complete
Idiot's Guide to Getting Things Done is our recommendation so you keep up with the world. Why, because
book serves what you want and want in this era.

Glenna Monaghan:

Many people spending their time by playing outside along with friends, fun activity together with family or
just watching TV all day long. You can have new activity to shell out your whole day by studying a book.
Ugh, do you consider reading a book really can hard because you have to take the book everywhere? It ok
you can have the e-book, having everywhere you want in your Mobile phone. Like The Complete Idiot's
Guide to Getting Things Done which is keeping the e-book version. So , try out this book? Let's observe.

Clarence McKeever:

That guide can make you to feel relax. This kind of book The Complete Idiot's Guide to Getting Things
Done was colourful and of course has pictures around. As we know that book The Complete Idiot's Guide to
Getting Things Done has many kinds or style. Start from kids until teenagers. For example Naruto or
Investigator Conan you can read and believe that you are the character on there. So , not at all of book are
generally make you bored, any it makes you feel happy, fun and loosen up. Try to choose the best book for
you and try to like reading that.

Chris Walker:

As a pupil exactly feel bored for you to reading. If their teacher requested them to go to the library or even
make summary for some publication, they are complained. Just small students that has reading's heart and
soul or real their leisure activity. They just do what the trainer want, like asked to go to the library. They go
to at this time there but nothing reading seriously. Any students feel that reading is not important, boring
along with can't see colorful pictures on there. Yeah, it is to become complicated. Book is very important to
suit your needs. As we know that on this age, many ways to get whatever you want. Likewise word says,
many ways to reach Chinese's country. Therefore , this The Complete Idiot's Guide to Getting Things Done
can make you sense more interested to read.
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